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CADET ADVISORY COUNCIL 
FINGER LAKES GROUP

CIVIL AIR PATROL

UNITED STATES AIR FORCE AUXILIARY
1305 Scottsville Road

Rochester, NY 14624

16-Mar-06
MEMORANDUM FOR FINGER LAKES GROUP CADET ADVISORY COUNCIL REPRESENTATIVES

FROM:
{FLG CAC CHAIR}
SUBJECT:  CAC Meeting Minutes for {CAC Meeting Date}
1. Listed below are the minutes for the Finger Lakes Group Cadet Advisory Council meeting of {CAC Meeting Date}, which was held at FLG HQ from 1830 hours.

2. OPENING BUSINESS: {CAC Chair} called the council to order at {Time meeting started} hours.

A. Roll Call:

{List those in attendance}
B. The notes from the previous meeting were reviewed and the minutes will be published shortly.
C. Group Reports:

Batavia Cadet Squadron Report:

{ Squadron Report or “No Report”}


Canandaigua Composite Squadron Report:

{ Squadron Report or “No Report”}


Condor Composite Squadron Report:

{ Squadron Report or “No Report”}


Rochester Composite Squadron Report:

{ Squadron Report or “No Report”}


3. UNFINISHED BUSINESS:
A.   {Topic 1}
B.   {Topic 2, etc.}
4.
NEW BUSINESS

A.  {Topic}
B.  {Topic}
5.
OPEN FLOOR:
A.  {Topic}
B.  {Topic}
6. ADJOURN.  The council adjourned at {Time meeting completed} hours.  

/*SIGNED*/
{Recorder Name, Grade} CAP

CAC Recorder
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